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2 preliminaries

I-9, Section 1. Employee Information and Verification

As with I-9s for US citizens, Section 1 is straightforward. Here are a few points to

note ( to see arrows and emphasis):

The “SSN Applied For’ radio button: Internationals who do not yet have Social Security numbers
must do 1-9s in-office; this is because the “SSN Applied For’ radio button does not appear unless
Section 1 is completed under the login of an I-9 user (as seen here, the radio button appears because
Section 1 has been opened under[my Togin). A consequence of having Section 1 completed under your
login is that the ‘Preparer and/or Translator Certification” section is auto-filled; since you aren’t re-
ally completing Section 1 on behalf of the employee, clicky,‘tlear’ to clear these fields.

Y

The “Location’ drop-down: All internationals select ‘Non-US citizen faculty, staff and stu-
dent’ from the ‘Location’ drop-down (this is@’common error when Section 1 is completed by the
employee prior to coming in, but can be"corrected when Section 2 is done).

* Y

Names, an important ion: Many TNCs are caused by employees entering names in ways that
do not match their de€uments. In the case of an employee who does not yet have a Social Security
Number, makesGre the name entered in Section 1 matches the name on the document presented

(if applicable, the name should match the I-94 or other govt.-issued document); in the case of an
oyee who does have a Social Security Number, make sure the name entered in Section 1 matches
the name on the Social Security card (assuming it is one of the documents presented).

O\/
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3  acceptable documents, an intro

Preamble to I-9, Section 2. Employer Review and Verification
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[ }( ) (LH-1B.specfic date ) oo w=s L acceptable docs in action in TALX

, Because an 1-94 with'thecH=18B.notation men-

for details on how this doecument;is used in Bacayse aetiflé avidh dbeel4T Antattonddesthet
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' ppamdd:b)ea ISR Rick b eaﬂmntn[%agjee

aw
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On the older PR card, the documét number can be found on the front (as shown); on the newer card, it can be
ound on the back. The number you're looking for will always start with three letters, such as “SRC’ (shown here).
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[ } 5 things to watch out for

Employee is Asylee, Refugee, Micronesia Cltlzen or Marshall Islands Citizen: these -3, Sec. 2 continued: exceptions, and anomalies - the very rare stuff
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b appendix

Page 1 Us EXPIRES: 07-31-201 1 INSTRU Page 3
ESTIMATED BURDEN TIME: 45 min

Department of Homeland Sceurity
U.S. ¢

U 5. Department of Justice Certificate of Eligibility for ¥ onim migrard (F-1) Studert

[mmigration and N ahuralization Service Stabus - For Academic and Language Studerts (OMB NO. 1653-003%) “See Fage 2 Ref‘d th IF ¥YOU NEED MORE INFORMATION CONCERNING YOUR F-1 HONIMMIGRANT STUDENT STATUS AND THE RELATING
lex: . . or immi IMMIGEATION PROCEDURES, PLEASE CONTACT EITHER YOUR FOREIGH 3TUDENT ADVISOR ON CAMPUS OF A NEARBY
Please read Insiructions on Page 2 EMALE Kool eiFed 1 lu IMMIGRATION AND NATURALIZATION SERVICE OFFICE.
This page must be completed and signed in the U.S by a desiznated school official SEVIS P :
1. JFamily M ame (surnarns) For I tion Offictal U Student’s Copy _ s SEVIS
Derumal or Tmmigea e NO001188922 o @ FAMILYNAME Perunal FIRST NAME __ isffre T
o er—— NG Prirary Major: 28,0101 Philasophy 0001160552
Jeffrey e Studert Emunlovment Authorization:
Countzy of virt. Date 0f DT (D /day/yeas) DT Eraplogruent s tafus:
SRI LANKE LR bers T mnol?imploy‘mem-
- - - %ﬁ Jer Mame:
(Conniry of citizenship: A dmission nambter iy EmployerLocatlon
SRI LANFA oRS; ﬁ;’.—%’:
2. lSchool [School distrct) nare: % (b)
Johns Hopkins University-Homewood Campus m
e N\ Johns Hopkins University-Homewood Campus E ik '. (c) Coraraents:
(School Official o be notified of student's artival in .3 (Marns and Titls): ;%
Wicholas Arrindell M
a mp e - Director, ©ffice of International Student & Scholar Serwices| |Yisalssulng post Date ¥ lsa Issued *E“E
[School addees (includs mp code):
] 3400 North Charles Street TS @
\ < 135 garland Hall e
( ) Baltimors, MD 21210 X o
(chool code dncluding 3-digit suffix, if amen and approval date: %
S l DS 201 g BAL214F00051000 approved en_12/10/2002 LTSN
- bt exiensln grantad t: = (e)
a m p e 3. This certificate isissuedto the student named shove for: m
[ ] Continued attendance at this school. e 0 S e e
\ J :
e ~\ 4. Lewvel of ecucation the student is pursuing or will pursue inthe United States: % i)
.
Sample EAD receipt merss's S— . .
5. The shadert named above has been accepted for a full cowrse of sady at this 8. This school has inform ation showring the following s the studert’s
. schoal, myaring in Thiloseph _ . means of suppart, estimated for an academic term of 2 Responsible Officer
no lce [ ] The shadent is expected o report to the school no laterthan €2 7. 470 months(Use the same mamber of months given initem 7
J and complete studies not later than €, o /00 00 . The normal length of 4 Stadent’ s personal funds [ 0,00 Title 2. EX
(" . ) studyis 72 motiths. b Funds from this school % 42,300, 00 410-516-1013 512( °
- Specify fype:Tuition. Seipend. Healeh Insu Tele o o I ; en l re
Sa rn p le H 1 B re Ce I pt 6. English proficiency: ) o ¢ Fuds from atother source 3 slophane Nitber inZ Event H1sh:nr.y . .
Thi=s school réquires English proficiency. [T — — 000 07-14-2011 it i Event Mame: Event Date:
The student has the required English proficiency. peci iy iype: Dej FRegistration
H d On campus employment S 0,00 Date fmm-ddpppp) o
no lce _ 7.  This school estimates the shadert’s average costs for an academic term of Totd % 40,300, 00 Obx
J ] (up to 12) months to be .
% Tuition and fees & 3. a0 9. Remmrls: Currert Authorizations Start Date: End Date:
b.  Living expenses § 15,324, 00
c.  Expenses of de.pendents [ b 0,00 T — NOTIC
d. Other (specify): k] 0,40 _
Total [ 49,224, 00 “?dN“BYRES:OINSIB,;E OFFICER I
perene To facili
10. School Cettification: I certifiy under penalty of perjury that all inform ati on provided ghove initems 1 through 9 was completed before I signed this form ‘:;“:é’:gétfs;‘:ﬁ%;“ﬂ:f{;;ﬁ;mﬁm Respons
and istrue and correct; [ executed this form in the United States after review and evaluation in the United States by me or other officials of the school of ek el OFFICE
the student’s application, transcripts, or other records of courses taken and proof of financial responsitility, which were received at the schod prior to the
execition of this form; the school has determined that the shove named student’s qualifications meet all standerds for admission to the school;, the student The sigr
will be required to pursue a full course of study as defined by 8 CFR 214 2()(5); T am a designated official of the ahowve named school and am authorized UL page

Date (mm-dd-pppp)

This page when properly endorsed, may be used for reentry of the student to attend the sam e school after a temporary shsence from the United Btates

Each certification si gnatwre is valid for one year.
1 ...A guide to this Internaional -9 Guide

toissue this form Director, Office of Int-
Hicholas Arrindell

m—
Haree of School Official

ernational Student # Schol
S-lgnatu.re of Deagnated School Cifirial THe

01/22/2010 Balvimore, MD
Late Iemed FPlace lamued (city and state )

sible Officer or Alternate Responsible Officer *EXCEI

ood standing at the present fime Watne of 3chool:

11, Studerd Certification: [ have read and agreed to comply with the terms and conditions of my admission md those of ety extension of stay as specified on

Hicholas Arrindell
page 1. [ certify that all inform ation provided onthis form refers specifically to me andis trae and correct to the best of my knowledge. I certify thatI

seek to enter or remainin the United3tates temporarily, and solely for the purpose of pursuing a full course of study t the school named onpage 1 of this Date (imm-ddypyp) * Under the Haee of School Official Siguaturs of Designate .o I -g, SECtI on 1
form. T also suthotize the named school to release anyrinformati on from my records whichis needed by the INS pursuant to 8 CFR 214.3(8) to determine Programs fi
my nonithmigrant stabus. to appropriz
sl Officar ot Altetnate Responsible Officer to the U.S.+ HMame of School Official Signatore of Desigrate Prea m b le to I—g' Sec. 2
Haroe of Student Signature of Stadent Date ;sv:?;gr:%"
reviewing t Harme of School Official Signature of Designate g
Hame of parert or guardian Signature of parent or guardian Address (oity) (State or Provinee) (Country) (Date) Date frm-ddpp) burden to: '"I_g' Sec 2
16 student urder 13 e — Maree of School Official Sigranure of Desigrate
- - . For Offbcial U .
Foma 1-20 & (Fevr 0427-35H e e s | or.a0ce ...1-9, Sec. 2 continued
Forn I-20 A-B (Rev. 04 27-88)H

And, to see a pdf of this sample,

6 .Sample documents
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http://oisss.jhu.edu/bin/a/v/hrceptsamplefori9manual.pdf
oisss.jhu.edu/bin/q/t/eadrecptsamplefori9manual.pdf
oisss.jhu.edu/bin/i/z/ds2019samplefori9manual.pdf
oisss.jhu.edu/bin/i/t/i20samplefori9manual.pdf

Goodbye!

If you have any questions regarding International I-9s,

If you have any questions, comments, or suggestions regarding this guide,

home...A guide to this Internaional I-9 Guide

preliminaries...I-9, Section 1
acceptable documents, an intro...Preamble to 1-9, Sec. 2

acceptable documents in action in TALX...I-9, Sec. 2

things to watch out for...1-9, Sec. 2 continued
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