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Employee Eligibility

* Who is eligible?
* Full-time Faculty, Staff, Liuna Bargaining Unit Members and
Retirees

* Years of Service

* Two (2) consecutive years of full-time service

* Eligibility date must fall before 10/1/24 to qualify beginning with fall
semester

* Eligibility date must fall before 2/1/25 to qualify beginning with spring
semester
* Two (2) years may be waived for employees who come to JHU
directly from another employer within 30 days of the termination
date, where they were eligible for a similar benefit

JOHNS HOPKINS /| HUMAN RESOURCES

UNIVERSITY




Dependent Eligibility

Who is eligible?

* Biological, Adopted,
Step Children, Children

of C
and
Gua

omestic partners
Children of Legal
rdianship

* Dependents bornin

the

U.S., Canada or

Mexico

HUMAN RESOURCES

Eligibility period

Dependents are eligible
until the end of the year
of their 26" birthday,
Or, until they have
received 8 semesters.
Whichever is first




Required Documentation

v'Birth certificate

v'Adoption papers for adopted
children

v'Legal Guardianship court
documents

v'Green Card, U.S. Passport,
U.S. Visa or Certificate of
Naturalization for
dependents born outside the
U.S., Canada or Mexico
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Tuition Grant: What’s Covered?

Loyl Atlple [l e[IEREIN ¢ 100% when both parents work at JHU
full time tuition and e Up to Plan Maximum. Half of JHU’s
B NI =Nl EIle R{=l  Undergraduate Freshman tuition

Covers Eight (8) e Semesters do not have to be consecutive
Semesters *12 for Trimester Schools

Mini Winter & Mini * Do not deduct from Eight Semester count
Summer e Must have available balance

e Study Abroad Certification may be required

Study Abroad  Payments are made to the school via direct
payment
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Tuition Grant: What isn’t covered?

Institutions that do not offer degrees
Remedial Courses

Non Credit Courses

Graduate Level Course
Room and Board

Cooperative Programs that do not offer academic credits
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Financial Aid/Scholarship Support

If the student receives restricted financial support from other sources, the grant
may be reduced. The total combined support cannot exceed 100% of the tuition
and eligible fees.

e Support that can only be spent on tuition and

Restricted Aid
fees

Non Restricted e Support that may be spent on all educational
Aid expenses such as housing or books
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Example of Restricted Aid
oawees | |oaween |

One Employee is Eligible for the JHU tuition Two Employees are Eligible for
grant plan (50% Level) & the child receives the JHU tuition grant plan (100%
“restricted financial support in addition to Level) & the child receives
the JHU grant that is 50% “restricted financial support in
addition to the JHU grant that is
100%
Tuition and Eligible Fees per Semester $20,000 Tuition and Eligible Fees per $20,000
Semester
Minus the Other “Restricted Financial $15,000 Minus the Other “Restricted $1,000
Support received in addition to JHU Grant Financial Support received in
that is greater than 50% addition to JHU Grant that is

greater than 50%

JHU Grant Payment = $5,000 JHU Grant Payment = $19,000



Tuition Grant Payments

* Payments will be made directly to the school
within 5-7 business days after the school
sends their invoice

* Payments are tax free (except for
dependents of domestic partners)

* International school payments will be made
via immediate reimbursement to the
employee’s payroll, tax free
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Application and Payment Process

* Online application will be available starting July 8, 2024!

Current Students: New Students:
Are not required to provide Employees will need to
eligibility documents provide eligibility
documents

Applications must be submitted each semester up to 90 days prior
to the term start date, but no more than 60 days after
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About the Letter of Credit (LOC)

The LOC replaces the JHU GAIN

1.

EdAssist will send the employee an
email that the LOCis ready
Employee will need to log into
EdAssist to download the Letter of
Credit

Employee will need to email the
LOC to the school

The school will send an invoice to
EdAssist

EdAssist pays the school directly
within 5-7 business days

& JOHNS HOPKINS

LAl
UNIVERSIT Bright Horizons

Application Number: 12194808

Educational Providers: Please email invoices to edprovider@edassist.com. For invoice inguiries, call 1-888-734-2235,

tter of Credit Form
s Letter of Credit Form certifies that the Job

4 in scoordance with the program

[Participant Name: Student Name: Dependent Name

lapplication Number: 121

[Date Tesned: d Tr2024 amount: § 100000

[Expiration Trate: 60 days afer course end date lapproved Cours

Participant Instructions/Agreement:
Provide this signed Letier of Credit Form to your educational p
trator, EdAs.

o] we il B

hool &t the time of course registration. The educational providers

Jotms Hopkins University via the Program Admin , o yowr tuition.

Letter of Credit Form

stand that this Letter of Credit Fos
sidered a cash advance forthe cost of tuition and eligible expenses only. I am res
ved courses in which T fail 1o
chool 1o release 1o the Program Administrator, EdAssist, records con

LENOE PIORTEM.

1 can only beused a5 specified in accondance with the program policy. T understand thi

ponsible for any amounis not covered under the program policy
mplet equi I
rning my education as it pertains o my

{grade)

Ments.

gram eligik

the total amount of any appr meet the p

s my educational provide:

participation in the education as:

[[participant signature: |t

Educational Provider Instructions
+FCredit Fo

Please accept this Letter m under the o & terms.

® Ta receive payment, an #emized mvaice for the stted cous . EdA ssist, a5 soom a3 passible but na later

EEE e course end dete. Invaices mast be i one o s : PIVF, JPCE, MLS, MLSM, BMP, or PRG. Ifan invaoios is recsived by

Bl A st adles are sequired i arder for BdAssist to grocess p

e

e al your email with the Evoice 1o
e sem w0 edprovideniedass in com. Invaices mustinclude e followi 2 elemmemts: institution name, student name and i dentification number, course
name, applicabie semester or course dates, client name Johns Hopkins University, and an itemized breakdown of tuition and all fees asocisted with
this courseish, as well as any gift sid applicd {stipends, grants, scholars hips L

® This Letter of Credit form is valid anly for paymentaf 50% of digivle mition and expenses. Payment of the remmsining 50%% of tuition and expenses & e

sespansibility of the pasticipant. Please invaice he full 10084 of &l sition and expenses. T tdAssist, will hem pay 5% afthe

participant to pay $ie remaining 506

proved course and is eligible for a refund, or for any ofher reason is eligible for 2 refind, the refund must be issued to

® I your instisution does no lemse provide She student with a detailed iy ncludes the required data elermenis

sated abave. T and HadA ssist w

® I your instistion does no e traditional reimbunsemment

e option.
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Application and Payment Process

6. The payment
will then be sent
directly to the
school

5. EdAssist reviews
documents and
processes
payment

JOHNS HOPKINS
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1. Applicationiis
Approved

4. School submits
itemized invoice
of tuition & fees
including applied
grants &
scholarships

HUMAN RESOURCES

2. LETTER OF
CREDIT will
be issued by

EdAssist

*

3. Employee
submits letter
of credit to
school




Application and Payment Process

* International schools will be paid as immediate pay to
employee’s payroll tax free

* For applications received after 60 days from the start

date, payments will be paid to employee's payroll tax
free

* For schools that do not accept Letter of Credit,
payments will be made as reimbursement to the
employee’s payroll tax free.

* Proof of payment will not be required
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Repayments: What you need to know

* If students fall below 12 credits, the employee is
responsible for refunding the payment if it has already
been made

* Participation will be suspended until full amount has
been repaid or a repayment agreement has been
signed

HUMAN RESOURCES




Application Process




EdAssist Application Process

* Log in from the Benefits and Worklife website
* Select New Application

E;dA.,s.sn,j.‘St Workforce Education P o = a & fors Homas

Home Benefits & Support Coaching & Resources History Admin Review Applications

Good Afternoon, Diana.

Slide 1 of 4
Accelerated. Affordable. Achievable

Bright Horizons Education Access

APPLY NOW

Inthe program Select Employer Program, foryour ~ You Requested  Employer Paid

Your Benefit Balances € Select Education Program, in the benefit period
Select Benefit Period
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o Programs -9 Learning Providers 9- Enpenses Q- Agreements e- Review ond Submit

Programs

* = Required

¢ SeleCt Current ‘Whao is this application for? *

dependent or ,, |=1 |
add new o Qi
dependent Whattype ofeaming s s coplcationor?

Education Program *

Bachelar's Degree L

Mext Question

* Select degree
type What Employer Program would you like to use?

f you you ore pursing your cowrses using using Tuttion Remission, pleass be sure to selact the Tution Remission at JHU -
Feimbursemeant Pragrom

Flegcs Bakes o Selection®

¢ S e I e Ct P rogra m —_— zi:g”'r :g Unit Undergrad - Reimbursement Pragrom {Inehigible} &

argairing Unit Grod - Reimbursemeant Program (Ineligible] &

‘ ‘ D ° t P , ’ Tuition Remission ot MU (Ineligible] B Program
Irec ay .JHUTI.ncr Grant far Children - Direct Fay @

descriptions

JHU Tuitian Grart far Children - Reimbursement B
JHU Grant Domestic Partner Children - Direct Pay 8
JHU Grant Domestic Partner Children Reimbursamert
JHU Tuitian Grart far Children - Imternatioral &

JHU Tuitian Grart Domestic Partner - Int=rnaticnal 8

JOHNS HOPKINS
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Select Education Provider

Home Education Coaching History New Application
0 Programs Q Learning Providers a Expenses Q Agreements 9 Review and Submit
* = Required

Who is your Education Provider? *

Selected Education Provider *

Address * Student ID (Optional)
None Selected Unknown
Search
X
@ Programs € Learning P © Expenses @ Agreements © Review and Submit
Show only Education Network schools &
* = Required
Name (Optional) Country {Optional) State (Optional) City (Optional) Who Is your Education Provider? *
Boston University Q Select v
Selected Education Provider * Address * Student ID {Cptional)
ccreditation (Cptional)
- Hp ) Boston University Student Acctg Srves, Agency Billing Unknown
Select 881 Commonwealth Ave
SRt M Boston, MA 022151390
Searehy  Clear Search For A Provider
—
© 2022 Bright Horizons
© 2022 Bright Horizons Family Solutions LLC All Rights Reserved  Terms & Conditions  Privacy Policy

JOHNS HOPKINS
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Family Sclutions LLC All Rights Reserved Terms & Conditions

Privacy Policy
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'B' Progromis ﬂ' L=arning Providers 9 Expenses 'ﬂ' Agresments E' Rewimw and Submit

Courses and Expenses

* = Required

* If new dependent ——

o If this is the first semester your dependent is opplying for under the program, you must confirm your dependents eligibiity with JHU
— u S e I I’ l t O O a Praaf of dependent citizenship must be provided priaor to rec be=refits under the Plan. Employess must submit the completed
Turtion Gramt Plan Application and o capy aof the child's birth © te |[English translotian). Far children not barm i the LS. Conado

or Mexica, one af the fallowing documents must be submitted in addition ta o birth c=rtificate

dependent

verification

lense upload your dependent dooumentotian vin the fallowing s=cure link

f you do not claim your dependent on your taxes, please complete the following form and upleod to the above
ink httpscithrjhu.edufwp-content uploods2 01303/ dependentexpenseform pdf

The bzn=fit will be reparted as toxobde income to you through paymoll ance the poyment is mode to the schoal,

* Completed

° Select w Selart W
S S S l Session Stort Dote * Sescion End Dote * Student Stotus *

information il e :
Are wou graduating or completing your educotion program with this session?

(term, expense
total)

‘What are the total expenses for this session?

Total Expenses &mount

Qi"" JOHNS HOPKINS
UNIVERSITY
o



n Pragrams B Learning Providers a Enpensss o Agresments a Review ond Submit
—————

Agreements

* = Reguired

@ Did you receive any grants, scholarships, or discounts?

* Disclose any B
scholarships, grants, R
gifts, aid, and sign | @ o
acknowledge all
Pa rtici pan t Twm“ ST e P e e e

FERPA. wou (ar yaur de =rident recsiving dependen l:tl. tion assistonce) I":r-.': the rlgl" o :ler-.' outhorization to release waur

educotional recards. However, in arder to recei t g Assist Solutions, it is necessary
t to receive and share your or wour :lep:r:ler“t educotianal recards with yawr em e Bright Horizans moy

a re e l I I e n tS also share application infarmaotion you provide with yaur |or your dependent’s) educational institution to fociltate the processing

af your opplicotion. By checking *l Agre=" below, you agree as fallows:

- Educotianaolinstitutions, schoals, agendes ar indreiduals halding my ar, if my dapendant is receiving tuition assistance, my

dependent’s =ducational records may releose such recards ta Bright Horizan

- Bright Horizars may release my or, if my dependent is receiving tuition assistance, my dependent’s educational recards

|whether received from edwcational irstitutions, schoals, ogencies or individuals] ta my emplayer.

- Bright Horizons m otian you provide as part of your |or your dependent’s] tuition ossstonoe: opplication to

the educotional instituti ied in the tuition assistonce applicotion

This cansent shall remain in=fect untd | submit o wrtten request to cancel the outhonzation.

 you da not ogree with the obave terms, please utnderstond that we will be unoble to process your twition assistonos
application, ond your opplicotion will be concelied

agres

Porticipont Agreement

hove read and understond the terms ond conditiors s=t farth in the Johns Hoplins University Tuition Assistance Program
Palicy (the “Pragrom’]. s o condition of parti n this Pragrom, | ogre= to abide by o these tarms ond conditions. |
urderstand that my participation in this progrom is not o condition of my employment or continweation thereof. | further
urd=rstand that grades or other evidence of satisfactory completion, as well as an itemized invoice for all expenses must be
prosaded

affirm that any docwmentation | hove submitted in cormection with this Program i complete and accurote. | ocknawledge that
f | knowvingly submit folse, deceptive ar mislending infarmation in arder to receive benefits under the Pragram, this may result in
adverse tax consequences ond discontinuanos in my tuition assistonce

UNIVERSITY .- I
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o Pragrams 9 Lzarning Providers '9 Expensas 'e Agresments 9 Review and Submit

Review and Submit Your Application

* = Required

Contact Informetion

Addrass Emai

456 Waork Address tomssuppartifedassist.com
Ealtimore, MD 21218

us

Programs

Review and N
SuU b m |t y our L M
application

Studert

Dependent {Test Rocpnarine]

@ Education Provider

Mome Provvider Code Metwark Schoal
University of Maryland College Pork T75812 Ve

Campus

Address

7809 Regents Drive
Room 1109 Lez Building
College Park, MO 207425151

Expenses

=,

wan Start Date Session End

Aug 1.2024 Dec 21, 2024 Fall
Temn Credits "
Quarters{d) 12 Full Time

TOTALS Femquested $15,000.00

Tatal Benefit $15.000.00

Agreements
Gl =, Schalorships & Discounts

Mone $0.00

JOHNS HOPKINS
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Application approval process

* New dependent
enrollments will be
sent to the Benefits
Service Center for
review and approval

e EdAssist will review
for general eligibility

JOHNS HOPKINS

UNIVERSITY

Tuition pplication # 12194529 wos submitted.

Your application has been Forwarded to Supervisor For
Review

This application has been reviewed for eligibility by Bright Horizans and has been forwarded to the designated
company approver for final review.

[ Return to Home Page ] [ Log Out ]
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Application Status Updates

* You will receive email updates when your application
is approved

* At anytime you can click into your history to check
the status of your application and payment

Home Benefits & Support Coaching & Resources NEW APPLICATION
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More Information

R

Benefits & Worklife

At JHU, yO far beyond health insurance anc paid time off - ana far beyona the workplace.

From heaith Insurance to weliness programs to tultion azzistanc our offerings ars dezigned to help faculty and staf pursue

productive and fusfiling profeszicnal end personal Ih

Tuition Grant Benefit Changes Navigate Your Health Care Benefits

the 2024-2025
ner and zee

Tuttion Grant for Chiidren «

Quantum Health member porta ¢

HUMAN RESOURCES

myChoices Health & Life Enroliment
Retirement Plans Enrolime:

New Facuity, Staf. and LIUNA BU Membars Working Here ~  Benefits & Worklife Learn & Grow ~ Jobs@JHU 3

Student & Learner Health Benefits

Learn More About Your Benefits: A | Benefits & Worklife | Tuition Assistance

Tuition Support for Dependent Children

JHU offers generous tuition benefits - not just for you, but for vour family as well. Dependent children of full-time faculty, staff and
bargaining unit members may be eligible to receive a tuition grant applied towards the cost of full-time undergraduate studies, or your

’ 5 dependent may be eligible for part-time credit and non-credit courses offered through the continuing education unit of one of JHU's

Retirement Savings &

Planning View cur hlidey calendar learn by
ard get

academic divisions.

To learn more about these programs, choose an option below:

o Tuition Grant Plan

s ' o Tuition Remission for Courses at JHU

Family and Caregiving well-Being Programs Employee Assistance

Programs upfor a Zumbs

Program

Helps you through all of ife s moments

programz—from adoptio “rom the most mundsre to the most

;t:zz:f:,:zﬁzzif;.,:=‘ T H I'.ihU.EdU / benefits-worklife

Tuition Assistance Live Near Your Work

ticn grants Thirking of buying 8 home In Battimore
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Contact Us

* JHU Benefits - Worklife Service Center

* Phone 410-516-2000
* Mon - Fri 8:30am to 5:00 pm EST

* Email benefits@jhu.edu
* responds Mon - Fri 8:30 am to 5:00 pm EST
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mailto:benefits@jhu.edu

Contact EdAssist

* Live Chat: 8am - 8pm ET (M-F) °
* Application questions
* General site or policy questions

» Submit a Support Ticket 24/7
* General site or policy questions

* Add comments to your application
* Application-specific questions
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Questions?
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